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Chief, Management Staff 
Chief, Records Managersemt Staff, 


25 May 1956 


on <ik Rc-crri: Center 


80? 


lj> Thta supplements 
yon and Colons' Vhitse trill he if * 
destruction of recoffir. by toe Center, 
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2 . ISi ter la 
schedule d«r -elope 


of lU May, Undoubted!; 
d it- some data on the 
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•f the ’off 4db : concerned. 



to a record's control 
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30 

*7,* *.>-»» 
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destroyed 


d the rate of dcr-trvQtior 


receipts for the j,ar> peri o’ 


eatuver 
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at tli 


ne fc-odey has 110,000 cubic feet 
Recorfel control schedules cover in; 


of 
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3» It Is estimated 
records i. active files, , , 

cubic feet ( 65 #) of tsaterid). he* « :>3*A -prepared j If .%> of theee w ! 11 
be retained permanent iy, ond oOi. kaijt ‘from one to 75 years. About 
4T$ of ! the . temporary records art* .in im 5 to 1> year retention period. 


Conseque: 
for soge 


ily, we 
tirua , 


cannot d:cpeet 


a-pjMoeiablo I** - ere see In destruction 


ill of ill 


y, since a eetta ti> per cent of dll records created must be retsa’uelj 
peraanfeutly by live Records Conifer so ijlb Agency Archives, the total 
holdings of the Center over the' years SHll slwasy be Incroesing. This' 
rate of increase aaR- very, and f't coitid oeeui* that during a particular 
ymr e be lance vould bo' sstraci t-ftwceH 1 records received and records 
.destroyed.: However 1 it’ is lMtlfefetfcdtly ImposaiVe by the very nature 
of the operation to maintain t&k PteHtUvatior ’oetwwu intake and deal rue 


tlon. 


f 3 


% At potaS atev# m. eatteite t'44 Agency’s retirement pro^ra* to 
be 65% activated , All jwypr offices' Have' transferred some records to 
the Cento tr a jgegt Security wfoicV baa d48tWye8 some Material in ‘their 
• Off ie5 : *4 i» esr4rb!hg ©thebe' for ear transfer to the Center. 


though t» comple it? echedaleb ' for the entire Agency it will 
take about' ten year# for the retirement features to becoffif active erioufd» 
to reach ah additional 100,000 ’cubic f4et. Of this total we estimate 


cable 'feet, ought to tike cere ;^f us' ftr the foresewlble future 
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